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DEPARTMENT OF TECHNICAL EDUCATION
' BYE LAW OF PARENT TEACHER ASSOCIATION
; GOVERNMENT COMMERCIAL INSTITUTE
¢

Government Commercial Institutes are higher education - institutions under the
Technical Education Department, Government of Kerala, herein after called Institution. The
Parent Teacher Assm;iatiom" (PTA), herein after called Association, is a formal organization
composedl of parents and teachers that is intended to facilitate parental participation in an -
institution. The Parent Teacher Association is mandatory in all Govt. Commercial Institutes.
The association shall work towards the welfare of students, provides support for enhancing o

quality teaching and learning process and the improvement in the infrastructural facilities.

1. Name ) '

The name of the Association shall be ‘Government; Commercial' Institute, - @
................................................. Parent Teacher Association’, herein after
referred to as Association. S ' P

2. Office B e
- Thesoffice of the PTA shall be located at the office of the Government Comiiercial -
: Insti AT s SR e N e T P e

3. Definitions : : T e
3.1 Student: A person who has been admitted to a programme of study offered
by the Institution and is on the live Admission Reégister of the Institution. .-

3.2 Parent: Parent means the father or mother of the student who is pursuing a

programme of study in the Institution.

3.3 Guardian: A person who is appointed as guardian as per Guardians and
Wards Act, 1890.

4, Objectives i _
4.1 To work for the social, cultural and educational advancement of the students
: and teachers. - .
4.2 To foster good relationship -among the members of the teaching staff,
students and parents/guardians of the students.

To induce all parents/guardians of the students of the Institution to

- - -
w
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4.4

4.5
4.6

48

4.9

4.10

4.11
4.12

K.13

-

s
éffectively and actively co-operate with the Institution authorities in
maintaining good discipline and high academic standards of the Institution.
To define suitable ways and means with a view to prevent students’ unrest
and to assist and co-operate with the Institution authorities in running the
Institution smoothly during times of stress if any.
To provide training in sports and games to elected teams/student.
To take ,suitable action regarding, and make representations to the
Government and other concerned authorities on matters relating to
introductibn of new courses and such other matters concerning the general .
progress of the Institution.
To institute scholarships, prizes etc. to encourage students in matters of
studies and other healthy activities consistent with the rules of the Institution.
To collect voluntary subscriptions, donatioﬁs, gifts etc., from ‘members, non-
members 'a:'ld other institutions for furthering the aims and objectives of the’
association.
To ensure the systematic improvement and compliance of infrastructural
facilities "and amenities in the institution, such as accommodation,
equipment, furniture, play grounds, auditorium, canteen, reading room etc.
with established standards. B
To plan and execute such measures that will be bcneﬁci‘a.l of advantageous to
the studems and/or Institution. {
To convene meetings and conventions of students parents and teachers.
To co-ordmate with the working of sister institutions and other educational
institutions in various activities.
To formxilate and implement specific course of action for achievirig the
objectives of the association as indicated above.

!

5. Memberships: i

. 81

52
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'

The parents/guardians of all the students on the rolis of the Institution during
an academic year shall be eligible to be members of the Association of that
year. ' .
the

parent/guardian of the student shall ipso facto cease to be member of the

When a student is removed from the rolls of the Institution

Association.

v L

5
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. !.3 The parent/guardian members shall pay an annual membership fee of Rs.50/-

at the beginning of the academic year.

54 All parents/g‘uardiam on admission as member shall pay a PTA fund to the
' Association. The Executive committee shall decide the amount that can be
l collected as PTA fund at the time of admission. This fund shall not be
 refunded: unless the student is allowed the institution transfer within the
period of admission process. If the parent has more than one ward admitted - .

to the Institution, need to pay only one subscription.

5.5 The Head of the Institution and the other members of the teaching staff shall
ipso facto be members of the Association. These ex-officio members are not

liable to pay any amount to the Association including membership fee... .

6. Soukces of Income of Association

Non‘;nally, the sources of income of Association are as follows: -~ v
i i) Members;hip fee-
i) PTA Funjd
iii) Donations, Awards from public and alumni.

] ' : 52 .

iv) Income from cultural events/educational fairs, arts and sports fairs. .~~~ - .-
. i i

v) Funds/Grants/donations received from the Government; Local Governmeént.:

Institutions and financial institutions. Faundit B gmel s sy e

vi) Income received from Endowments.

vii) Income r;eceived from advertising. T
i
viii) If there is a special academic programme in any academic, year and if there is

|
no sufficient fund with the Association to meet the same, special ‘Collection -
from parbntp/guardians can be made with the prior approval of the General
«  Body and Institution. But it shall not be made compulsory and on account of -

non-remittance of this additional amount, no student shall be denied
. :

oG % admission.
;
i Thefund so colleéted should be entered in the books of accounts and should be given
the receipt for the'same, remitted to the PTA Account maintained with a Nationalised

Bank, within two working days of collection.
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7. Bank Account
A joint account in any nationalised bank shall be opgned in the names of President and
Treasurer to operate the funds of the association. | Any fund collected should be
rerzlitted to the PTA Account within two working days of collection.

8. Fi"ancial Authority
Subject to the approval of the General Body and Government rules, the Association
shall have the authority to accept any source of income for the upliftment of students,

with the knowledge ¢f the Institution authorities.

9. Fund Utilisation
All purchases shall follow Store Purchase Manual. Subject to the approval of the:
Executive Commiﬁee, the PTA fund can be utilised for the following:- - - -

i) To purcﬁase Register&, Office Stationery, Dept. Diary, Identity Cards,
computer-and computer accessories (including laptops and Tabs), Electrical - - -
goods, Sfaons‘ goods, First- aid” materials, Toilet cleaning items, Sanitary
items, Pi;j)e ﬁ_ﬂings for Drinking Water facilities, Drinking water, Furniture
items, LQDmLP projectors or any such projection or display systems.etc.

i) To subscribe Newspapers /Periqdicalg online journals.

iii) To repair'any asset of the Institution such as doors, windows of class rooms,

[

computer:s and computer accessories etc. which are used by the students. . *.. - 3.0 ..an L
. iv) To construct building, toilets, playground etc. for the Institution.. - -
. v) To meet any other expenditure arising from the decision of the Executive
b Commiltee‘or General Body for the development of the Institution.
. .vi) To conduct any event such as Seminar, workshop, sz programme, Sports, .= . -t
Career Gundance Activities, placement activities, study tour of students, state’
festival etp.
vii) To c:overI hospitality expenses incurred during visits by officials from
Statutory ‘Bodies, Examiners, Executive Committees, or during General
Body meetings.

viii) To purchése reference books for the use of students of the Institution, but the
; amount of such spending in any fi nanclal year shall not be exceed 25% of the

funds collected in that financial year. . -
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ix) The PTA Fund should not be used for paying TA/DA fto the
Head/teachers/staff of the Institution or for examination work etc. which is

- official and payment is made from Government Fund.

x) All purchases made using PTA funds shall be governed by the rules and
regulations issued by the Government and the Department.

ki) Amount of cash on hand should not exceed Rs.10,000/- (Rupees Ten
Thousand 01.1.ly).

L

xii) However, in case of an emergency or for any expenditure exceeding

.  Rs.10,000/-, prior permission from the Executive Committee must be

: “  obtained.

i
10. Audit of PTA Fund A i ; .
PTA Fund should be audited before the presentation in the Annual General Meeting. - = = .. .
An Audit Committeel containing at least two members should be constituted by -
sanc;ion of the General Body for the audit of PTA Fund,
11. Constitution .
The Association shall have a two-tire constitution, namely, General -Body:and -~ :
Executive Committee.
11.1 The General Body

.1) The General Body shall be the supreme authority of the Association. The
parent/guardian of all students on rolls of the Institution during an academic: -+ ;" - - °
year and all teachers on roll shall constitute the General Body of the
Association. When a student is removed from the rolls of the Institution, -

+  the parent or guardian of that student shall, ipso facto, cease to be a

SO

| member of the General Body. Similarly,. when permanent/approved -
teachers are no longer on the rolls due to retirement or other reasons, their

membership in the General Body shall ipso facto cease.

e Ji) The General hody shall hold meeting at least once in every academic year.

: ' ThFre shall be an annual meeting of the General Body before the end of
every academic year. The meeting of the General Body shall be convened - -
by the Secretary of the Association in consultation with the President of the
Association. The meeting shall be presided over by the President. The
minutes of the meeting shall be recorded by the Secretary. The audited

mmwwmywhm) N »
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statements of the Association shall be presented by the Treasurer in the

- -

Annual meeting of the General Body.
11.1.1 Powers and responsibilities of the General Body

. i) .l"o approve rules and regulations for the fund collections,
institution of scholarships, prizes and awards to students etc.
submitted by the Executive committee.

ii)  To approve the annual report of the Association.

iii)  To approve the audited statements of accounts for the current year
submitted by the Executive commiittee.

iv)  To approve amendments of rules and regulations proposed by the
y Executive Committee.

' L)
v)  To elect office bearers of the Association for the ensuing year, in
" the Annual meeting

y vi) _To approve the budget for the ensuing yeaf proposed by the
i Executive committee, in the Annual meeting.

vii) To put forward suggestions for the improvement of Academic :- -
3 standards/ infrastructural facilities and to point out éhortcomings,
. % any, in the administration of the Institution/function of the
. PTA Executive etc. i

11.1.2 Meetinngf the General Body

The General Body shall meet at least once in every academic year. There S
shall be an annual meeting in every academic year. The quorum for a
General ﬁody me‘::ting shall be 1/10 of the total number of miémbers on the
rolls. Seycn days’ notice shall ordinarily be given for all meeting of the
General Body either by direct intimation or through electronic mediaorby.” . . ... . =~
: publishiné such information in dailies. Nc.m—receipt of such information by
any member shall not however invalidate any of the proceedings of the
; General Body meeting. A special meeting of the General Body shall be
i convened on a written request by members of at least fifty percent 6f the
minimum quorum or when authorized to do so by the President. Such
meeting ?shal] dispense only the specific matter for which thé meeting has
been convéned The rule regarding notice and quorum shall apply to such
s o AR
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meeting also. The President and in his absence the Vice President shall
preside over all meetings of the General Body. In the absence of both any
member elected from among the members present shall preside. It is the
'responsibilit'y of the Secretary to record mjnutes of the proceedings. All
«  decisions of the General Body shall be on the basis of a majority of votes.
In case of equality of votes, the President of the meeting shall have a

¢ ¢ casting vote. Any member may move a resolution only with the permission -
. of the President.

11.2 The Executive Committee

, The adminidtration of the Association shall vest in the Executive -
Committee, which is elected/nominated for the purpose.

11.2.1 Constitution of the Executive Committee

There shall be an executive committee consisting of not more
than 9 members, out of which 4 will be from among the parents -
and 5 from among the teachers elected by the General Body. The -
Executive committee shall have the following constitution.:

i) A President — the Head of the Institution / Faculty in-

. charge of Head of the Institution.

ii) A Vice President — a ‘parent (not guardian) in the
. General Body, elected from among the parents/guardian,
. based on majority in the General Body.
¢ . : iii) A Secretary — a teacher elected from among the
' ' S permanent/approved teaching staff on roll.

.

iv) A Joint Secretary — a parent (not guardian) in the d
_ General Body, elected from among the parenis/guardian
i through direct election in the General Body.
v) A Treasurer — a teacher, elected from among the
permanent/approved teaching staff on roll.

\fi) Committee Members - Not more than 2 parents (not

' guardian) in the General Body out of which at least one

shall be a woman, be elected as Members, from among

the parents/guardian in the General Body and not more

than 2 teachers out of which at lcast one shall be a

| ~ woman, be elected as Members, from among the
) permanent/approved teachihg staff on roll.

, ; 8

¢ :
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'E'he term of office of the Executive Committee shall be for a
. period of one year (academic year). It is the responsibility of the
President to reconstitute the Executive Committee every
academic year. A Committee once elected shall continue to hold :
office for an extended period of one month or a new committee
assumes charge whichever comes earlier. No member shall hold
-office of the Executive committee after he/she has ceased to be
‘the member of the General body of the Association.
11.2.2  Powers and responsibilities of the Executive Committee
;'Thé Executive Committee shall have the following powers and
! responsibilities: :
: . . 1) Toprepare guidelines for the activities of the Association
: . 3 and place before the General Body for approval.
: ¢ ' ii) To scrutinise the annual report, the audited statement of
: ‘ . accounts for the year and budget proposed for the ensuing :
! “year, to be placed before the General Body. .
) : 3iii) To prepare regulation for PTA fund collections from
parents/guardians and from other sources if any and
: submit it before the General Body for approval.
"iv) "To approve audited statements and accounts submitted by
! the Treasurer and place before the General Body for
: approval. : ' e
tv) To institute scholarships, free ships, merit certificate,
[ prizes, sponsorships etc. to benefit students showing a -~
high proficiency in their studies.
‘ i vi) To periodically check the registers and other records.of
the Association and to scrutinize the statement of
A ! accounts.
[ | vii) To bring to the notice of the Executive Committee any

matters of importance raised by the Parents, Students or
Teachers for discussion. ;

' Yiii) To implement all decisions taken by the General Body.

]
P N DTITVM 4572 NEM5-Ca ACA) (Compuae Ho W7840)
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' 1123  Meeting of the Executive Committee

The Executive Committee shall meet at least twice in an

i academic year. A meeting of the Committee shall be held before

- the Annual meeting of the General Body to approve the audited
statements and accounts submitted by the Treasurer and place the
same in the General Body. The Committee may also meet at such -
otter times as it may, from time to time, decide. The Secretary
shall, under the direction of the President, give not less than five
days’ notice of the date of meeting of the Committee. Non-
receipt of such information by any member shall not however--
invalidate any of the proceedings of the Committee meeting. Five -
(5) members, out of which two (2) parents, shall constitute the
quorum for a meeting of the Executive committee. The minutes
of the'meeting shall be recorded by the Secretary and shall be
signed and readout by the President before ending the meeting.
All decisions of the Executive committee shall be on the basis of .- ©
a majority of votes. In case of equality of votes ithe President of - - -
the meeting shall have a casting vote.

iy

¢ + 11.2.4  Duties of the Office-bearers
' ek i)  The President

The Superintendent of the Institution shall be the Ex-

{ officio- President. He/She shall have control over the « ... - ..o
affairs of the Association and shall preside over the
meetings pf the General Body and Executive committee.
He/she' shall have powers to convene meetings of the
General Body and Executive committee in his/her own
initi'ative or on the written request by members of at 1eas;t
fifty percent of the minimum quorum for the respective

committees. He/she may invite any person to attend or -~~~

participate in any meeting of the General Body or the
- Executive Committee. He;she shall be the sole custodian
of all the funds of the Association and all the connected

accounts, books, receipt books, vouchers, pass books etc.

- -

He/she shall have the powers to operate the accounts of

the Association along with Treasurer and incur such

: 10
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expenditure as may be approved by the Executive
Committee. A joint account in a nationalised bank shall
be opened in the names of President and Treasurer to

~ operate the funds of the association.
: He/She shall approve :all the bills and vouchers and
entrust the Treasurer to maintain proper records of all
; -\- receipts and payments and such records shall be presented
| before the Executive Committee and the General Body.
- He/she shall receive the annual statement of accounts &
audited statements and present before the Executive
' ] Committee and the General Body. The President can
delegate his po.wers to Secretary or Treasurer, if he

desires so, with the approval of the Executive committee.

i)  The Vice President

The Vice President shall be elected from among the i
parents (not guardians). In the absence of the President, - = - ---
the Vice President,-shall perform the duties of the

president. The Vice President is responsi_l:le for taking

action in a way that fosters the cooperation of parents.

-~

M

iii) The Secretary

- The Secretary shall be elected from among the -y
A permanent/approved teachers of the Institution. He/she .. -
! shall be the convenor of the Executive committee and the
General Body of the Association. It is the responsibility of
the Secretary to convene rﬁeetings of the Association with .
‘the permission of the President and record the
~ proceedings of all meetings. He/she shall be the custodian
of p;roceedings of all meetings. The Secretary shall
finalise, in consultation with the President, the date, time,
place and agenda of meetings, the budget proposals and

- annual report of the Assdciation.

11

¥
. 4
Fio Mo, OTRTVM 45222025-C4 (AGA) (Carrpuaer His, 875403

Cenerated iom #0fSce by Linpe'sr € 1 G4 nmnmlmmmmawwummnqlg
]

File No. HEDN-J1/315/2026-HEDN (Computer No. 3627692)

Generated from eOffice by INDHU R S, ASO ( J1) (H.EDN), ASO (J1) (H.EDN), HIGHER EDUCATION DE_bARTMENT on 15/1d/2026 0i141 PI

i



"~ 11150038/2026/H EDN \

mmmzsm‘ca OTE i -
A1

ivz . The Joint Secretary

In the absence of the secretary the Joint Secretary shall
perform the duties of the Secretary.

v)  The Treasurer

The Treasurer shall be elected from among the
permanent/approved teachers of the institution. It is the
responsibility of the Treasurer to make all transactions
through cheques and shall be issued based on vouchers
approved by the President. All transactions should be
properly accounted for and a cash book should be
; maintained by the Treasurer; the cash book should be
4 ] .periodically checked by the President. The Treasurer
shall maintain proper records of all vouchers, receipts,
and payments and such records shall be presented before
¢ the Executive Committee and the General Body, if
necessary. He/she shall assist the Secretary in the
preparation of budget proposal for the year. He/she shall
submit monthly statement of accounts to the President.
He/she shall brepare the annual statement of accounts in
consultation with the Secretary and President and get it -~ -.." - et
audited and place it before the Executive Committee and
the annual General Body. A joint account shall be opened 1. = s..iu vie .o
in a nationalised bank ir: the names of President and

; Treasurer to operate the funds of the association.

]2* All parents/guardiané of students, who take permanent admission-in:‘an.

: Institution after the final stage of centralized admission process through-
. =t Institution transfer shall pay PTA fund in the Association. The Executive
committee shall decide the amount that can be collected as PTA fund,.at . . .
the time of admission, subject to a maximum of tuition fee for the entire
course. The President shall have the power to exempt any student

belonging to BPL category from remitting the PTA fund.

12
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122 The Association shall have a common seal which shall be in the safe custody
of the President / Secretary. Any document executed by the Association shall
,  be signed by the President and the Secretary. The cheque books of the

A ! Association shall be signed by the President and the Treasurer.
123 Financial year for the Association shall be from 1% June to 31% May.

124  The General Body may appoint auditors for auditing the accounts of the

e
' Association.

125 In, case of any legal proceedings before a court by or against the

Association, the Association shall be represented by the President.

12.6  In case of dissolution of the Association at any time, all its records and funds
shall be taken over by.the President and disposed of in a manner to be
decided by the General Body.

12.7  None of the above rules shall be altered, amended or rescinded except at a
meeting of the.General Body at which 2/3 of the members present, record

their vote in favour of the suggested changes. ¢ : i

Conclusian

,l

-~

f The Parent-Teacher Association Bye-law of the Government Commercial Institute.is.-- ;v
established with the primhry aim of fostering a collaborative. and productive
relationship between parents, f;t,_éachers, and the institution.rBy ‘cledrly :deﬁning the '»r s e
structure, roles, responisibilities, and procedures of the PTA, this bye-law serves as a

guiding framework to promote the holistic development of students-and to ‘ensure: . ::..-
tranSparenc;f, accountability, and active participation in all academic and co-curricular

matters. e s

The implementation of this bye-law is expected to enhance mutual understanding,
strengthen the academic environment, and ‘encourage meaningful tontributions from - . = =
all stakeholders. Let this document be a living charter that evolves with time, always

upholding the bést interests of the students and the institution. .
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