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DEPARTMENT OF TECHNICAL EDUCATION

BYE LAW OF PARENT TEACHER ASSOCIATION

GOVER}IMENT COMMERCIAL INSTITUTE

Govemment Commercial Institutes are higher education institutions under the

Technical Education Department, Govemment of Kerala, herein after called listitution. The

Parent Teacher Associatiori (PTA), herein after called Association, is a formal orgahization

composed of parents and teaches that is intended to facilitate parental participation in an

institution. The P'arent Teacher Association is mandatory in all Govt. Commercial Institutcs.

The association shall work towads the welfare of students, provides support for enhancing

quality teAching and learning process and dre improvement in the iniiashuctural facilities.

1. Name

The name of the Association shall be 'Government, . Commercial' Iastitute,

Parent Teacher Association', herein after
referred to as Association.

,

lnstfute,

Definitions

3.1 Studetrt: A person who has been admifte.d to a programme of ctudy offered
:

, bythe Institution and isontheliveAdmissionRegisterofthoInstitution. .'

3.2 Prrert: Parent me&ns the father or mother of the student who is pursuing a

programme of study in the Institution . '... .

33 Guardian: A person who is appointed as guardian as per Cuardians and

Wards Act, 1890.

4, Objectivcs

4.1 To work for the social, cultural and educational advancement of the students

. and teacherq.

{2 To foster good relationship among the members of the teaching staff,
' students and parenls/guardians ofthe studenB.

13 To induce all parents/guardians of the students of the Institution to
I

tu.,*r*rB;Erer-
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effectively and actively co-op€r8te with the Institution euthorilies in

maintaining good discipline and high academic standards ofthe lnstitution.

To define suitable ways and means with a view to prevent students' unrest

and to assist and co-operate with the Institution authorities in running the

Institulion smoothly during times ofstsess ifany.

To provide training in sporls and games to elected teamystudent.

To take ,suitable action regarding, atd make repiesentations to the

Government and other concemed Buthorities on matters relaling lo

introduction of new courses and such other matteni concerning the general

progress of the Institution.

To institute scholanhips, prizes etc. to encourage students in matten of

studi€s and othei heallhy activities consistent with the rules of.the Institution.

To colleci voluntary subscriptions, donations, gifts etc., from'members, non-
I

members and oth€r institutions for furthering the aims and objectives of the'

assoc iation.

To ensure the systematic improvement and compliance of infiastmcrural

facilities and amenities in the institution, such as dcoommodation,'

equipment, fumiture, play grounds, auditorium, canteen, reading room etc.

with established standards.

To plan and execute such messures that will be beneficial of advantageous to
:

the studedts and/or Institution. 1' :: '. :."
To conveie meetings and conventions of itudents, parents and teachers.

I

To co-ordinate with the working of sister institutions and other educational

in$itutions in various activities.
;

To formdlate and. implement specific course of actioii for achievirtg the

objectives ofthe association as indicated above.

4,5

4.6

4.7

4.8

4.9

4.t0

4.1t

.4.72

14.l3

5. Memberships:

S,1 The parents/guardians ofall the students on the tolls ofthe Institution during

in academic year shall be eligible to be members of the Association of that

year.

5.2 When a student is rcmoved fiom the rolls of the Institution the

parent/guardian of the student shall ipso facto cease to be member of thc

Association.

r-a iE 6arc{&'a1ftt
o-..b.ol.irk€rar* l ot' o,o, **r,".r.,.rro*"-..-..-; - -,5
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6.

l-l fh, po."otlgrardian members shalt pay an annual membership fee ofRs.50/-

at the beginning ofthe academic year.

5.{ Alt parentVguardians on admission as member shall pay I PTA fund to the
a' Association. The Executive committee shall decide lhe amount that can be

collccted as PTA fund at the tim€ of admission. This fund shall not be

refunded unless the student is allowed the institution transfer within the

. period of admission process. If the parent has more than one ward admitted

to the Institution, need to pay only one subscription.

5.5 The Head of the Institution and the other members of dre teaching staff shall

ipso facto be members ofthe Association. These ex-officio members are not

liable to pay any amount to the Association including membership fee. .

Soulccs of tncomt ofAssocladon ..

Nor{rally, the sources of income ofAssociation are as follows; .' " : \ ':

I i) Members}ip fee 't , . , ^ '

iii) Donations, Awards from public and alumni. : .: , ...:,,.,, .., . . ,.

Iiv) Income from cultrnal events/educational fairs, arts and spo.rts fairsi. .. .'.,
,l
v) Funds/Grans/donations rcceived ftom tlrc Govemmcnq. Loaal Govemmdnt,

Institutiohs and financial institutions. 1., I ':,,:::.::-.:i :.;
vi) lncome rLceived from Endowments

vii) Income received from advertising, .. r t.:,.. .... . i:,'
l

viii) Iflhere is a special academic programme in any acadernic.year and ifthere is
I

no sufficient fund with the Association to meet the same, special:iicllectiirn

from ps*ntF/guardims can be made with $e prior approval of the General

, Body and Institution. But it shall not be made compulsory and on account of
I non-rcmittance of this additbnal amourq no student shall be denied

'r admissioh.,i
The'fund so collelted should be entered in the books ofaccounts and should be given

the r€ceipt for the.same, remined to the PTA Account maintained with a i\ationalised

Bank, within two worling days ofcollection.

4

'l h 
'lleadrta.rs) ca-E a..c,
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9
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Bank Account

A joint account in any nationalised bank shall be opened in the names ofPresident and

Trgasurer to operate the firnds of the association. Any firnd collected should be

rerhitted to the PTA Account within two working days of sollection.

':

Filancial Authoritv

Subject to the approval of the General Body and Covemment rules, the Association

shall have the audrority to accept any source of income for the upliftmint of students,

with the knowledge afthe Institution authorities.

Fund Utilisrtion

All purchases shall follow Store Purchase Manual. Subject to the approval of the

Expcutive Commiftee, rhe PTA funi can be utilised for the following:-

i) To purchase Registers, Office Stationery, Dept. Diaiy, Identity Card5,

computer:and computer accessories (including laptops and Tabs), Elecfibal -

goods, Sporr5 goods, First- aid'mate.ials, Toilet clesning items, Sanitary

items, Pipe fittings for Drinking Water facilities, Drinking water, Fumiture .

, items, LCpDIR p.j."to.. or any such prbjection or display:systems.etc. ,

. ii) To subscribe Newspapers /Periodicalsl onlinejournah.

1, iii) To repair any asset of the Institution such as doors, windows ofclass rooms,

d 
"o.prra* "nd 

computer accessories etc. which are used by the students. . ' , ,

iv) To construct building toilets, playground etc. forthe Ins1itution., .

v) To meet hny other expenditure arising fiom the decision of the Executive
I

' Committee or General Body for lhe developm€nt of the lnstitution,

' vi) To condubt ary event such as Seminar, workshop, Quiz programme, Sports, , '
Career Guidance Activities, placement activities, study tour ofstudenb, state

vii)

viii)

l

To cover hospitality expenses incurred during visits by ofiicials from

Statutory Bodies, Examiners, Executive Committees, or during General

Body meetings.
:

To purchase reference books for the use of students ofthe lnstitution, but the

amount ofsuch speirding'in any financial year shall not be exc€ed 25% ofthe

funds collected in that financial year

J

arofu!ffi!^4riaE-d,xr
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ix) The PTA Fund should not be used for paying TA/DA to the

Head/teachers/staff of lhe Institution or for examination work etc. which is

is made from Government Fund.

using PTA funds shall be govemed by the rules and

xi)

regulations issued by the Government and the Department.

Amount of cash on hand should not cxceed Rs.10,000/- (Rupees Ten

Thousand only).

However, in case of an emergency or for any expenditure exceeding

Rs.10,000/-, prior permission fiom the Executive Committee must be

xii)

obtained.

10. Audit ofPTA Fund

PTA Fund should be audited before the presentation in the Annual General Meeting.

An Audit Committe€l containing at least two members should be constituted by.

sanction ofthe General Body for the audit ofPTA Fund.

11. Constitution

The Association shall have a two-tire constitution, namely, Geneml Body, aird ' -

Exeiutive Committee.

l1,I The Ceneral Body

i) The Ceneral Body shall be the supreme authority of the Association. The

parent/guardian ofall students on rolls ofthe Institution during an aoaderirio ,,

year and al{ teachers on roll shall constitute the General Body of the

' Associalion. When a student is removed from the rolls of the Institution, '

, the parent or guardian of that student shall, tpso facto, ceasc to be a.
t
,i member of the General Body. Similarly, when permanent/approved ,

. teacherc are no longer on the rolls due to retirement or other reasons, their

membership in the $neral Body shall ipso facto cease.,l
,ii) The Ceneral hody shall hold meetinB at least once in every mademic year..

' There shall be an annual meeling of the General Body before th€ end of
every academic jear- The meeting oflhe ceneral Body shall be convened

by the Secretary ofthe Association in consuhation with the President ofthe

Association. The meeting shall be presided over by the President. The

minutes of the meeting shall be recorded by the Secretary. The audited

ef-M6qtlLi4,t,lgs":"*,***.-*
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ll,l.1 Powen snd rcsporsibilities of the Gencml Body

i) !o ,pprou" rules and regulalions for the fund collcctions,

institution of scholarships, prizes and awards to students etc.

submitted by the Executive committee.

To approve the annual report ofthe Association.

To approve the audiled statements ofaccounts for fte current year

submitted by the Executive committee.

To approve amendments ofrules and regulatio[s proposed by the
: 
Executive Committee.

To elect office bearers ofthe Alsociation for the ensuing yeai, in

the Annual meeting

. To approve the budgel for the ensuing year proposed by the

Executive committee, ir the Annual meetirig.

To put fonvard suggestions for $e impmvement pf Aoademic

standards,/ infrastructural facilities and to point out ahortcomings,'

, f any, in the administration of the Institution/function of the

, PTA Executive ac. ,

iD

iii)

iv)

v)

vi)

vii)

lt.l.2 MeetiDgof the Geocrol Body

The General Body shall meet at least once in every academic year, There

shall be an annual meeling in every academic year. The quorum for a
I

General Body meeting shall be l/10 of the total number of nfdmbsrd on the

rolls. Seven days' notice shall ordinarily be given for all meeting of the

General Body either by direct intimation or through electronii media.i:r by-
rt

publishing such informalion in dailies. Non-receipt of such informarion by

any member shall not however invalidate any of the proceedings of the

General Body meeting. A special meeting of the General Body shall be
I

convened on a written r€quest by members of at least fifty percent 6f the

minimum quorum or when authorized to do so by the President. Such

nieeting lhall dispense only the specific matter for which rhe meeting has
!

been convlned .The rule regarding notice and quorum shall apply to such

I

bbDlEu@@a.atedEoo)_

'ra@r@ffidrrirn n'
File No. HEDN-J1/315/2026:HEDN (Computer No. 3627692)

Generated from eoffice by INDHU R S, ASO ( J1) (H.EDN), ASO (Jt) (H.EDN), HIGHER EDUCATJON DEPARTMENT on t5/1O/2O26 O1t41 pl

I

1,

I

stalements of the Association shall be prcsented by the Treasurer in the

Annual meeting of lhe General Body.



11150038/2026lH EDN I

7

meeting also. The President and in his abs€nce thc Vice Prcsidcnt shall

preside over all meetings of the General Body. In the absence ofboth any

member elected from among the members present shall pleside. It is the

responsibility of the Sesretary to record minutes of the proceedings. All

decisions of the General Body shall be on the basis of a majority of votes.

In case of equality of votes, the Prcsident of the me€ting shall have a

casting vote, Any member may move a resolution only with the permission

ofthe President.

ll,2 The Ereculive Committ€e

t

The admini&ration of the Association shall vest

Committee, which is elected.hominaled for dre purposc

ll.2.l Constitution of the Erecutive Committee

tn thc Executive

,

There shall be an executive committee consisting of not more

than 9 members, out of which 4 will be fiom among the parents

and 5 from among the teachers elected by the General Body. The

Executive committee shall have $e following constitution:

i) A Prqidenl - the Head of the Institution / Faculty in-

. charge ofHead ofthe Institution.

iD A VIco Prcsldent - a'parent (nor guardian) in the

General Body, elected from among the parentVguardian,

based on majority in the General Body.

iiD A Secretary - a teacher elected from among the

permanent/approved teaching staff on roll.

ir) A Joint Serrltlry - a parent (not guardian) in the

Ceneral Body, elected from amorB lhe parenis/guardian

through direct election in the General Body.

A Treasurer - a teacher, elected fiom among the

permanent/approved teaching staff on roll.

v)

vi) Committee Members - Not more than 2 parents (not

guardian) in the General Body out of which at least one

shall be a woman, be elected as Members, from among

the parents/guardian in the General Body and not more

than 2 leachers out of which 8t lcast one shall be a

. woman! be elected as Members, from among lhe

' permanenVapproved teachltrg staffon roll.

10

8
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The term of oftice of the Executive Committee shall be for a
jeriod of one year (academic year). It is th€ responsibility of the

President to reconstitute the Executive Commiftee every

academic year. A Committee once elected shall continue to hold

office for an extended period ofone month or a new committee

assumes charge whichever comes earlier. No member shall hold

office oflhe Executive committee after hdshe has ceased to be

the member ofthe General body ofthe Aisociation.

,:

I

11.2.2 Powers and responsibilities of the Executive Committee

lThe Executive Committee shall have the following powers and

responsibilities:

D To prepare guidelines for the activities ofthe Association

and place before the General Body for approval.

iD To scrutinise the annual report, the audited stat€ment of
. accounts for the year and budget proposed for the ensuing

year, to be placed before the General Body. .

'tiiD To prepare regulation for PTA fund collections from

pafents/guardians and from other sources if any and

submit it before the General Body for approval.

' To approve audited statemenls and accounts submined.by

lhe Treasurer and place before the General Body for
approval.

To institute scholarships, fiee ships, merit certificate,

prizes, sponsonhips etc. to benefit students showing a

high proficiency in dreir studies.

To periodically check tire registers and othcr records..of

the Asaociation and lo scrulinize the statement of
accounts.

iv)

v)

vii)

flii)

To bring to the notice of the Executive Committee any

matters of imporlance raised by the Parents, Students or

Teachers for discussion.

To implement all decisions taken by the General Body.

)

t

I
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1L2.3 Meeting of the f,xccutlv€ Committee

11.2.4
I

Duties

i)

oflhe Officc-bca rers

The-President :

'Ihe Superintendent of the tnstitution shall be the Ex-

officio' President. He/She shall have control over the

affairs of the Association and shall preside over the

meetings of the Ceneral Body and Executive committee.

He/she shall have powers to convene meetings of the

General Body and Executive committee in his/her own

initiative or on the written request by members of at least

fifty percent of the minimum quorum for the respective

commitees. He/she may invite any person to attend or

participate in any meeting of lhe General Body or the

Execufive Committee. He/she shall be the sole custodian

of all the funds of the Association and all the connected

accounts, books, receipt books, vouchers, pass books etc.

He/she shall havs the powers to operate the accounts of

the Association along with Treasurer and incur such

I

!:

I

I
10
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The Executive Committee shall meet at least twice in an

academic year. A meeting ofthe Committee shall be held before

lhe Annual meeting of the General Body to approve the audited

statements and accounts submitted by the Treasurer and place the

same in the General Body. The Committee may also nieet at such

otlf,r times as it may, from time to time, decide. The Secretary

shall, under the direction of the President, give not less than five
days' notice of the date of meeting of the Committee. Non-
receip of such information by any member shall not however.

invalidate any ofthe proceedings ofthe Committee me€ting. Fiv€
(5) members, out of which two (2) parens, shall constitute the

quorum fff a meeting of the Executive committee. The minutes

of the meeting shall be recorded by the Secretary and shall be

signed and readout by t}e President before ending the meeting.

All decisions ofthe Executive commiftee shall be on the basis of . : ,

a majority of votes. In case of eqfiality of votes ,t]e hesident of, .

dre meeting shall have a casting vote.

I
I
I
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expenditure as may be approved by the Executive

Committee, A joint account in a nationalised bank shall

be opened in the names of President and Treasurer to

operate the funds ofthe association.

He/She shall approve all the bills and vouchers and

entn st the Treasurcr to maintain proper records of all

r€ceiph and payments and such records shall be presented

before the Executive Committee and the General Body.

He/she shall receive the annual statement of accounts &

audited statements and present before the Executive

Cornmiftee and lhe General Body. The President can

delegate his powers to Secretsry or Treasurer, if he

desires so, with the approval ofth€ Executive committee.

iD The Vice President

The Vice President shall be elected from among the

parents (not guardians). In the absence of the President,

_ the Vice Presiden! - shall perform the duties of the

prcsidenl. The Vice Prisident is responsible for taking

action in a way lhat fosters the iooperation ofparenti.

) The Secretary . | :

The Secretary shall be elected from. among the

permanenVapproved teachers of the lnstitirtion. He/she

shall be the convenor of the Executive committee and the

General Body of the Association. It is the responsibility of

the Secretary to convene meetings ofthe Association with
'the permission of the President and record the

' 
proceedings ofall meetings, He/she shall be the custodian

of proceedings of all meetings. The Secretary shall

finalise, in consultation with the President, the date, time,

place and agenda of meetings, the budget proposals and

annual reporr ofthe Assdciation.

'11
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iv)i The Jolnt Secretary

In the ahsence of the secretary the Joint Secretary shall

perform the duties ofthe Secretary.

The Treasurer

The Treasurer shall be dlected from among the

permanent/approved teachers of the institution. It is the

responsibility of the Treasurer to make all transactions

through cheques and shall be issued based on vouchers

approved by the Presideit. All tranections should be

properly accounted for and a cash book should be

maintained by the Treasurer; lhe cash baok should be

periodicatly checked by rhe President. The Trrasurer

shall maintain proper records of all vouchers, receipls,

and payments and such records shatl be preseited before

the Executive Committee and the General Body, if
necessary. He/she shall assist the S€cretary in the

preparation of budget proposal for the year. He/she shall

submit monthly statemenf of aocounts to the President.

He/she shall prepare the annual statement of accounts in

consultation with the Secretary and President and get it

audited and place it before the Executive Committee and

the annual General Body. A joint account shall be opened

in a nationalised bank in the names of President and

Treasurer to operate the funds ofthe association.

v)

All parents/guardians of students, who tate permanent admission. inr;an.

Institution after the final stag€ of centraliz€d admission process through-

lnstitution transfer shall pay PTA firnd in the Assoiiation. Thq Executive

committee slall decide the amount that can be collected as PTA fund,.af , .

the time of admission, subject to a maximum of tuition fee for the entire

co'urse. fie President shall have the power to exempt any student

belonging to BPL category from remitting the P1A fund

c* M.Dt qf.. E.r qt4a) D1E a. tB! m dcreEc rEorcr.
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12.2

t2.3

12.4

12.5

12.6

The Associaiion shall have a common sed Jhich shall be in the safe custody

ofthe President / Secr€tary. Any document executed by the Association shall

be signed by the President and the Secretary. The cheque books of the

Association shall be signed by the President and the Trcasurer.

Financial year for t}e Association shall be fiom Is June to 3l$ May.

The General.Body may appoint auditors for audilin! the accbunts of lhe

Association.

In,case of any legal proceedings before a couit.by or against the

Association, the Association shall bc represented by the PrcsidenL

In case ofdissolution ofthe Association at any time, all its records and firnds

shall be raken bver by.rhe President and disposed of in a manner to be

decided by tfie General Body.

None of the above rules shall be altered, amended or rescinded exiept st a

meeling of the.General Body.at which 2/3.of dre members present, record

their vote in favour of the suggcsted changes

,t

The implementation of this bye-law is expected to enhance mutual understanding,

strenglhen the academis enviirnment, and encourage meaningful.'tontributioni frcim

all slakeholders. kt this document be a living charter that evolves with time, always

upholding the best interests ofthe students and the institution. .

II
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t7.7

Conclusion
i,

The lharent-Teacher Association ByeJaw of dre Govemment Commercial Institute.is.-:.:",., : '-.... , '

esta6lished with rhe primary aim of fostering a collaborative. and productive

,' rclatlonship between parents,liachen, and the institution.rBy 'clcrirly defining the.-. . '- i.-'-. -^ '
sfu+re,roles, respoilsibilities, and procedures of the PTA, this bye.law serves as a

guiding fiamcwork lo promote the holistic development of Stddents 8nd to'ehswe. :,:.-

transp €ncy, accountabitity, and active participation in all academic and co-cunicular

mirtters. :- ,.,:',r
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