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ADDITIONAL SUBJECTS TO BE PASSED BY THE STUDENTS SEEKING
ADMISSIONFROM DIPLOMA IN SECRETARIAL PRACTICE REVISION 2016 TO
DIPLOMA IN COMPUTER APPLICATION AND SECRETARIAL PRACTICE REVISION
2023

Conditions for Revision change from Diploma In Secretarial Practice Revision 2016
to Diploma In Computer Application And Secretarial Practice Revision 2023

1. A student who has not completed the course/who was not eligible to appear
for examination in semester 2 or 3 or 4 in Diploma In Secretarial Practice
Revision 2016 scheme can seek readmission to semester 2 or 3 or 4
respectively of Diploma In Computer Application and Secretarial Practice
Revision 2023 depending on his/her eligibility conditions including:-

i) Validity of his/her Diploma In Secretarial Practice Revision 2016
registration.

ii) Head of the Institution being satisfied as to the genuineness of the
absence and appropriate documents.

2. There shall be no readmission to semester 1 in the Revision 2023scheme; the
candidate can seek admission to the Programme through the admission
process in the forthcoming year.

3 A student re-admitted in 2023 scheme shall follow the rules and regulations of
2023 scheme (GO (MS) No.538/2023/HEDN Dated 19/09/2023)

4. Once re-admitted to a particular semester in revision 2023, the student has to
undergo regular study for all courses in Revision 2023 from that semester
onwards. He/she shall be deemed to earn the credits for all subjects of DSP
Revision 2016 scheme, upto that semester to which he/she was in before being
re-admitted to Revision 2023 scheme.

5. Only the End Semester Examination (Revision 2023) will be considered for
calculating the grade in the case of additional subjects to be studied. No
internal mark (CIA) will be considered for the calculation of grade.

6. Students who seek re-admission to a particular semester of Diploma In
Computer Application and Secretarial Practice Revision 2023 have to earn a
‘pass’ in Additional courses.

7 A student who is re-admitted to 4™ semester is deemed to have passed Course
Code 2316 & 2326 as and when Course Code 2336 is passed. A student who is re-
admitted to 3®semester is deemed to have passed Course Code 2316 as and when
Course Code 2326 is passed.

8 A student who is re-admitted to Diploma In Computer Application and
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Secretarial Practice Revision 2023from Diploma In Secretarial Practice
Revision 2016 has to pass the following additional coursesas detailed in table

below:-
g | Semester Additional Courses to be passed under Revision 2023 scheme
No. v Wh-iCh L Course Name
readmitted | o Code i
2331 | Secretarial Practice
1 v 2334 | Computer Applications -
2336 | Typewriting and Word Processing Malayalam - 111 (35 WPM)
5 = 2323 | Business Communication
2326 | Typewriting and Word Processing Malayalam -I1 (25 WPM)
3 11 2316 | Typewriting and Word Processing Malayalam - 1
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EQUIVALENT SUBJ

ECTS FOR STUDENTS SEEKING ADMISSION TO DIPLOMA IN COMPUTER APPLICATION AND SECRETARIAL
PRACTICE REVISION 2023 FROM DIPLOMA IN SECRETARIAL PRACTICE REVISION 2016

Diploma In Computer Application And Secretarial

Sl Practice Revision 2023 Diploma In Secretarial Practice Revision 2016
No. Additional subject(s)
Semes- | Course Course Name Seme- | Subject Subject Name
ter Code ster Code )
i icativeEnglish&
1 | s1 | 2311 | CommunicativeEnglish-I gr | gy | CommOiMINEEREhs Not required
PersonalityDevelopment-1
2 S1 2312 | FinancialAccounting-I s1 1612 | Accountancy-I Not required
S1 2313 | BusinessStudies S1 1613 | BusinessStudies-1 Not required
4 S1 2314 | ShorthandEnglish-1 S1 1614 | ShorthandEnglish-1 Not required
Typewriting andWord o ; .
Sl 2315 Sl 1615 swriting English-1 Not re
> ProcessingEnglish-1 Typeweiine ik e S
Typewriting and Word No Equivalent subject in DSP Additional for re-
6 Sl 2316
ProcessingMalayalam-I Revision 2016 admission to S2 only.
CommunicativeEnglish&
52 2321 @ icativeEnglish - 11 52 1621 Not i
7 32 ommunicativeEnglis PersonalityDevelopment-II ot required
8 S2 2322 | Financial Accounting- I S2 1622 | Accountancy-II Not required
No Equivalent subject upto 2™ Additional for re-
) L Semester in DSP Revision 2016 admission to S3 and
9 S2 2323 | Business Communication ot ackblond i ver
S3 1631 | Business Communication admission to 54
10 S2 2324 | ShorthandEnglish - 11(80 WPM) g2 1624 | ShorthandEnglish-1I Not required
TypewritingandWordProcessing Englis 1625 | TypewritingEnglish-11 ;
1 5 2325 S Not
L 2 h-1I(40 WPM) 2 | 1626 | WordProcessingEnglish-I A
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12 2 2326 TypewritingandWordProcessing No Equivalent subject in DSP Additional for re-
Malayalam -11 (25 WPM) Revision 2016 admission to S3 only
; No Equivalent subject in DSP :
13 S2 2327 | DataEntryOperationPowered ByAl Revision 2016 Not required
’ No Equivalent subject in DSP Additional for re-
14 S3 2331 | SecretarialPractice Revision 2016 mission to S4 only
15 S3 2332 | ShorthandEnglish - I[TI(100WPM) 1632 | ShorthandEnglish-I1I Not required
16 S3 2333 | ShorthandMalayalam-1 1633 | ShorthandMalayalam-1 Not required
No Equivalent subject in DSP Additional for re-
17 S3 2334 | ComputerApplications-I Revision 2016 imission to S4 only.
TypewritingandWordProcessing Englis i e ;
18 S3 2335 h-1T1(45WPM) 1635 | TypewritingEnglish-111 Not required
19 s3 2336 TypewritingandWordProcessing No Equivalent subject in DSP Additional for re-
Malayalam - 11T (35 WPM) Revision 2016 admission to $4 only.
C terisedFinancial
20 S3 2337 | ComputerisedFinancial Accounting 1637 SRS Not required

Accounting




