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PROFORMA FOR SUBMITTING MEDISEP PREMIUM RECONCILIATION STATEMENT TO THE
ACCOUNTANT GENERAL (TO BE FURNISHED BY HEAD OF THE DEPARTMENT)

—(Name of the department)

| Total premium to be

g

P H

from spark)
| Employee count (arrear

deducted

Remarks (If any)

bnpald employee detalls

Total employee count

Employee count |

Amount (deduction from

spark)

Employee count (arrear

deduction from spark)

Amount (armear deduction
deduction-challan)

~ Amount (arear
deduction-challan)

(deduction from spark)
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Gip L e

Invalid Data MEDISEP DATA
SUMMARY
View
Beneficiaries Click Dashboard
List of beneficiaries This page may take a
with invalid or incorrect minute of time. Please be
data patient.
Fig: 1

Reconciliation ag)tm @al=dl@d @6ME B0alntME@UB (S06NYdUB) BosMoQM@em (Fig: 2) :

I.  Premium Payment
il. Reconciliation

R

Count 0
Amount

Fig: 2



i) Premium Payment

60D 630alaUMI@d gles ©alQ Year 9o Month 9o Office  ®o eI &) (Office Search 630alauad
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(Challan), Unpaid ag)aml 630alcuHEIm8 9U3OASITNAIMeS @O affiNje CRED: DHQo 06D
80alatMo IOV oMY@ 6. (Fig: 3)

MonthWise Accounting

Premium Payment

Read Me

il

Office * Search Office

SO hiruvananthapurat Search Office...

Include Beneficiary * Please select checkbox to exclude beneficiary

Count 0 Count 0
Amount Rs 0 Amount Rs 0

O] 0]

Fig: 3
Paid (Spark/Treasury)

Paid (Spark/Treasury) ag)am &0alauml@d &les ©.a1@omd Spark/ Treasury geeum eaculemual Premium
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snque® Reconciliation e)_ruqycm(oﬂm“ QMBal Ml@enicrwaoe Verify 6.aleQerrmosmy. (Fig:4)
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Premium Payment
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o R

o Include Beneficiary * Please select checkbox to exclude beneficiary
O P

o Paid (Spark/Treasury) Paid (Challan)

Count

= Amount

& w

O

MEREED “ IR Soteey
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Fig: 4
Pald (Challan)

Paid (Challan) ag)am &0alauml@d &les 60103 Medisep ID m@dml Treasury -@3 2101008 GalOQM
omcgg’@@@m@as allvesodwesud snalles ellqy eI  B:osmoqM@oem. ealles Not Verified
@A 2JQIMM MIOTBI@ B:06MIQYIM@ 6. (Fig: 5)

Search Office

Sl ——

Paid (Chaliar)
Count
Amount

Upload Challan Details
Challan No Upload Excel

Choose File  No file chosen g, Sample Excel Format

[ eror resert

wioooonﬂ:cmm@ua

““- e e e Semna
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Upload Challan

af)MI@ BT SFOD EOBHBOS oYM 6Tl 6@ Challan @REISEN @ES e
MBI G@ BN af) @ GanoB@IGlaISs ©S.Gqlg), Sample Excel Format agam engemd led ©.a1Q)
/HOMENBERIOCUW 621QYd. GHIVEBBBES Gal@Bo 630B0WQo @0Qoe®, Year, Month, Medisep ID, Amount
©s68E @RI afgfd ablEUBE. ojdooilwossi (Year, Month, Medisep ID, Amount  @seREl@
@RENERSIV 2O@EC2 @YW 6.2IQ0M alog88) af)@R®d ol Save  ©2IQ XIXS af)M Gano@@OGl@d
@M af)dR©d nsa'lg“ Browse &2l Challan No ©6Sa] ©al@) M@&:d, Challan No M@3&:Emu008 @eam
Challan Date, Amount agaTilar goailes elqy e.amMmMIEM. @A GH@YAOEEMO aflaMy aldleuoduwl )
GUondo Upload & Save ag)am enigerd gles) ©.1Q Upload 621Q),.

Challan SauGIQI@3 afMIGEMI @RSEBIMN@ GRSEBMTIHM GRFOM AITVo 10-:00 TIWMLB GUBH
20@ea sacsleoaval @emudlad Challan details aflqy 021QeQss. (Fig: 6)

\ 5
(®) veoiser _
4 Include Beneficiary * Please select checkbox to exclude beneficiary

Pad (Sprk/Trssury) [ uwid

Count 0 Count 3
Amount Rs0O Amount

® ®

Challan No Challan Date Amount Upload Excel Sample Excel Format

KL045089925202526M Q 04/02/2026 687 Choose File  ChallanP...at (1).xlsx Upload & Save

Validation Errors ‘
1. Row 2 : Invalid 1D (must be numeric, minimum 7 digits, cannot start with 0)
2. Row 2: Invalid Year (must be numeric, cannat start with ()
3. Total Amount mismatch,

@ Error Report

Fig: 6



Error Report

@palealon 6.a1Qemud af@®d oHdled m@mslwldlesm allEdwaBElm agemmslale E@QEUD
DOEMRHIT @O® 4JAUOS BOEMIERMN@O6). Error Report agam enigend Gles 6.21Q @) QfliorodvoRud
PDF @@l 6wdedeann eale@geEniq)mmosm. el @paleanc’ 6a@ Challan
alluecodueeanud Uploaded Challan ag)am enigend £sles)’ 6.a1Q) &:06moqem@oem .(Fig: 7)

\ i
(@) reoiser. _
4 Include Beneficiary * Please select checkbox to exclude beneficiary

e
Count 0 Count 3
Amount RsO Amount
® 0]
’Q Jploaded Challan

Upload Challan Details

Challan No Challan Date Amount Upload Excel By Sample Excel Format
KL045089925202526M O\ 04/02/2026 687 Choose File  ChallanP...at (1).xlsx Upload & Save
Validation Errors

1. Row 2 : Invalid 1D (must be numeric, minimum 7 digits, cannot start with 0)

2. Row 2 : Invalid Year (must be numeric, cannot start with 0)
3. Total Amount mismatch.

T —> @ Error Report
Fig: 7
Include Beneficiary

ea0UllB ©21Q Boadmiled alar. ®M® adTVeom Reconciliation e.amailay gadal Relieve @@
ealo®@  eeneMadlaudimilem  Reconciliation  ©a@ma@imoe] @M@ aomvovleals)  cldleds
@ce:omgm(oacm@'lmow'ggg 630alamoem Include Beneficiary.

Include Beneficiary agiam snugem gles’ eaigyemuoud eanulm eagidlesm alajodseadlajss Relieve
02l =lamsod @ales elqy eagmmosm . @eoled mlmes oo edadmdleass Include
ealcenEaee Check Box sles) @ai@Include  ag)am enugend gles’ ©21Q @R 6.21QIYITNDIE .

8@ 60adlmled mlmee oM@ @O® Gl @@EeES Relieving /Joining aifl @RW e.al@oceal
Reconciliation .21y @ilmo] Include Beneficiary-@d eigypoqa-@as. (Fig: 8)



Include Beneficiary IR B * Please select checkbon to exclude beneficiary

Paid (Challan)

Upload Challan Details

Challan No Challan Date Amount Upload Excel Sample Excel Format
KL045089925202526M Q 04/02/2026 687 Choose File  ChallanP...at (1).xlsx

Validation Errors l

1. Row 2 : Invalid 1D (must be numeric minimum 7 digits, cannot start with 0)
7 Brun T Iwrzliel Vasr (et ha nimarie r2nnet chark with 1)

Fig: 8

Unpaid

Unpaid ag)om 630alctml@d gles ©a1Qo@d  emvald 6a1Q 6adlavlgiss eavald’ 621Q) AITVEDD
Premum ©& eacllmilaileaiss eDS0&0m afgd HAMBIBOSQo/  EIBaUBHIMBHSQo
alluesodveeanud ealles  ellqy’ R &06eMIQM@aeM. oalles Not Verified @R@AeO® sjuam
dloEI@  Ho6moq)em@oem.  Unpaid @@«»’Igg@ 6306EIMBOM@OSQYo  Unpaid @oHHomeas Reason
@PaleaDq  ©21Q0@  20@ea  Reconciliation  oJdoD@IEHOM®  MOWIEBHQSS.  @RGIMOWS]
FBOCEIMOMBOHSQe EMEOEWESS Check Box Sl ©21Q), cWIalsDeml@d milame Reason eavaigy’ 6al
Save ©al@d. Not in the month agam Option exrvaly’ ©.a1QO@ @ @daVe Reconciliation eflqyled o’
@R emIMladlaydl aglaing:ommoeny . (Fig: 9.1, Fig 9.2)
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Premium Payment

@
L]
Lod
Month * Office * Search Office
(LIS ( |
February e partmenty search Office...
= Ac : £
O ke
* Please select checkbox to exclude beneficiary
O
O re
Paid (Challan)
(@)
) o o
P Rs 0 Rs 0O

@ @

¥ CEAO

3 " Paid 8 Not PRy Paid and not listed e
o Beneficiary List et ° Paid List o Hor s e Unpaid List

Fig: 9.1



1— S— T8 Live

Pensioner [J  LWA{in Scheme v Save

g AL M T Pensioner Live
2 E M T Pensioner Live 5
LWA(in Scheme
- Am A T Pensioner  Live O | Leave not regularized
Abscond
T A A 1 6  Pensioner Live [ | LPC not received
AG pay slip not received
L A 1MEEE5  Pensioner Live O | challan slip not received fuis
. . Not in the month
1 AA 13 Pensioner Live O

Fig: 9.2
Beneficlary List

Beneficiary List ag)am 6nigend gyl ©21Q &aLRIY ©a1Q M@ Year , Month , Office . @pMMLElY8s
)50 Beneficiary -&g6sqo eflmy Excel @il oanvsnieaiony’ 6.a10QgeEndaian@osm. (Fig: 10)

e
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Premium Payment

Month * Office * Search Office

v Ry v || —atmert || searchOffce.

Include Beneficiary * Please select checkbox to exclude beneficiary

0 Count 0
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Fig: 10



Paid & Not Verified

Paid & Not Verified agom enigerd dgyles’ R [SlgaVI=TE:N ea1Q Mm@l Year , Month , Office
(GTO(TO(TU@L%@@ Payment omcg'l%g@ ag)0mo@d Not Verified @R@ aggo Beneficiary—oeagascqgo eflqy Excel
@R HawDMBERI £.26QgEIM®oem. o allmflad ouwleqg 6IteIBEmeE®Q. Reconciliation

821y gadal midenimwmoye Verify e.alcqenezmoen. (Fig: 1)

(@) weviser.

Premium Payment

A Home
I View Er
Month * Office * Search Office
~ | | February S epartment | | Search Office... |
= Ac S '
O ms
Include Beneficiary * Please select checkbox to exclude beneficiary
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O ke
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o o
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Amount Rs O
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Fig: n

Paid List agam enigermd dgles’ EILe) [legW=T=N EIL) M@l Year , Month , Office maacmro‘l_r%@g

Payment omc%’]ggg af)gjo
£210QFEHIQYMN @M. (Fig: 12)
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Paid and Not Listed in the Login

dlanled el 6.21Q allajpdseadlcd soapom Challan aifl cale@M@ 6.a1@aie® Include Beneficiary
af)aM &oaloum@  aiglewd Relieve/Joining aigl Transfer ©.216Q0 @M@ adTLEE® Reconciliation ©.a1Qomd
QlleSEs OB UM @M. (Fig: 13)

@® recieee = GEh ST e

Premium Payment

@ Home
B ViewEr
@ view
Office * Search Office
(LI Y
I epartmenty Search Office... | View
=
O Rea
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O e
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O
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I
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C 8§ RNO

) Paid & Not ) Paid and not listed )
o Beneficiary List it ° Paid List 4’0 SIS o Unpaid List

L
i

Fig: 13
Unpaid List

Unpaid List agam enigend gyl ©2lQ OTVRIY OalQ n@dsl Year , Month , Office ccrocraau(a'l_f%@g
Premium ©& DSIMIOD af)glo Beneficiary—oeagsvsasqpo ellqy’ Excel @@l ecwovemeaiony
©2lOQFHOYM@IET. @QQ @MV Pre-pensioner QMA@ Hlsaamalee galles gjaim
TOOTI@  BEMIYIH@OET.  @RDIIE  BICEIBONBOSQo  OalMBaHM  @PMAIRLI5EMI a0
oJ(EﬂGUOO(D’]_f% OalBaHemnd (GT@GD']%QGTTE&']@ @raiee Unpaid ellqdled ailaee Reason : Delete agamo
M@d&5| Save 6.a1Q BFlaHBIYM@S. (Fig: 14)

Premium Payment

@ Home
1B viewEn
@ view
Month * Office * Search Office
1B Retired ) )
February F i epartment Search Office... |
= Ac
O re
include Beneficiary * Please select checkbox to exclude beneficiary

o
O rec
o Paid (SPARK/Treasury) Paid (Challan)

o Count o
O ar Amount Rs O Amount Rs O
O » @ ®
= up
& w

- Paid & Not 2 Paid and not listed

o . Y P ® @ "o Y e
&* Add Ne



ii) Reconciliation :

0D 630alaMl@d GHles 621@omd Premium Payment Galgdl@d vl 621Q @RE® Year 9o Month o
Office @0 @PE@@IW] eiMWejs Qllvorodveserg. soalles ey’ e.algo.. Pald (Spark/Treasury), Paid
(Challan), Unpaid gl 630alatosElod 9U86algMN af)eoQImes®e Premium ©d& 9086 |0sQss
allesodoeBg.  @oEy  Gamled  doodg mmsldigereelcd @y dladsimge  gales
HOEMOQYMN@O6M. aflemo@d Unpaid ellqylcd oeg aoseomoma@mesqe Unpaid @raomegg Reason
Premium Payment eaigdl@® @Ralecwq’ eaigfigpen@lcd ao@ea Reconclliation enledl@d Finalize  enigend

View @SS . (Fig: 15.1)

MonthWise Accounting
Premium Payment TR R
dy

Year * Month * Office * Search Office

= =[=s 9 oo | (R
Show Search:
10
entries
MEDISEP Live Payment
ID/PEN/PPONO D Type Designation Category Mode
1 3 - 4 = c Erplovee e Assistant Director of o Leave not
= Do Agriculture regularized
2 4 1 1 3 Prepensioner Live  Selection Grade Typist 0 LECoL
= v received
1 5 Assistant Direct f
3 [ 1 5 Employee Live " rector o 0 LWA(in Scheme)
I N Agriculture
Showing 1to 3 of 3 entries )
Previous Next

@RE® Galxl®d @Ievwoxl Paid (Spark/Treasury), Paild (Challan) «gl 630alaBEl®3
DUBOAFMAIMOS BRYOD af)sIRAYe EVOE: DdHQo 3060 BoalaHTe @IOYWIW] BIMIQYIMNDIETT).
Unpaid (0 @069@o@ @oed agspaje Payment eaigdled Remarks mgilofiggsaimes @oed agepaj
$06MaQ)aM@o6m. snalles Total Beneficlaries-6 ageple @e @ @&:Q0 allqy’ .21Q)aNO6M.

@RE® Gl afQQ)e ajAIOS®O®I Unpaid Summary with Remarks-o Category wise Summary-go allqy’
6.21Q)M@O6M.

Recociliation ealzdlayss aggo QlleEdoamEBE. 6@ ooy &Sl Allvodeime OalQ 6®6QoMMoaile)
og)mo(;dm@@roﬂ@ GUdHo | agree to the reconciliation for ‘month’ 2026 based on salary/pension records
ag)om Check box Slesy ©21Q Finalize enugen g5l 6.21Q) Reconciliation, Finalize 6 .1Qoqjomm@oe.(Fig:15.2)

10



— - Assistant Director of 0 LWA(in Scheme)
N Bomain:

Paid (Autogenerated) Paid (Challan) Unpaid
Count: 0 Count: 0 Count: 3
Rs: 0 Rs:0 Remarks: 3

Excluded Remark
LWA(in Scheme)
LPC not received

Leave not regularized

Live Category Amount

Finalize

Fig: 15.2
Finalized Report

ns® RINEas Finalized Reports (Phase 1) agom enugend %‘loes)“ 6alQ)’ Year @0 Month 9o Office ®o
eOMLAlY ©aQ) View 6nged Kl 6o eTveld ©aQ adTveom Finalized Report ellqy
©aIQaN@OET. Reports  ag)am EHIBOTI @06Y 988 6MWl Kl 6a1Q’ Oleajods PDF @l
HOWDEMERINAL 6).210QFEIYMNIEM. (Fig: 16.1, Fig: 16.2)

\@‘ MEDISEP E @ g I%m/?;,

Finalized Reports Phase Il

Year* Month * Office Search Office

|2026 v| ‘ February v| ‘—5elm~ v| |5ea rch Office... ‘

Show 1 s |entries Search:

026

February Month! 2.pdf 07/05/2026 13:26:58
Showing 1 to 1 of 1 entries Previous - Next

Fig: 16.1
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- MEDISEP (]
THEODAI NN
P e P S SRR o P

Reconciliation Summary & Finalized Report

Month: February Year: 2026 Department: At Toe Office: JigrloslioslTINoo; Cashew Farm,
SINe. | PEN MEDISEPID Name Type Premium | Status Payment Mode Challan No  [Challan Datel Remark(if Exclude)
1 —— ZNEsR F iy Prepensioner 0.0 Live Abscond
2 CERRER 2080807 AmisiimmroM Prepensioner 0.0 Live LPC nat received
3 [ 280080  |BejesimR Prepensioner | 0.0 [Live LWA(in Scheme)
Fig: 16.2

Note : Finalize ©aIQM@IM gadal H@QOW alLl0M EWOBORNY @Rye” Upload 6.21Q6e®®3 DDO/
NO & @& auflellg’ 6.21Q) oJoil@ 2101008 EUIBIOAM @R 6.21QOQYM L.

Finalize ©21@@@ GUBAUQJ @R®) reverse §aGQEMTE MaNal@k QIMIM3  info.medisep@kerala.gov.in
o e2lod dleais’ allteEodvomrud EAWIME ©.a1QHEWI 1800-425-1857 agm Medisep Help-line
MMICIE3 ENITWHASEHCWO 6 2IQYIQYIN@IEN.
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