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Method of Appointment

By promotion from the category of Assistant Instructor in Commerce in Government
Commercial Institutes.

Qualification

"1) Bachelor's Degree in Commerce from any recognized University after undergoingregular

institutional course of study.

2) Diploma in Secretarial Practice and Diploma in Shorthand and Typewriting awarded / recognized

by Government of Kerala after undergoing two years of regular institutional course of study.”
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PROFORMA

Name
2 [Date of Birth

General

3 |Qualification .
Technical

PSC / By transfer / By promotion / Any other

4 |IMode of appointment method (Specify)

5 |Opted District

No. & Date of PSC Advice (Copy
should be attached)

No. & Date of Appointment Order
(Copy should be attached)

8 |[Date of Joning

Date of declaration of probation (Copy
should be attached)

Details regarding disciplinary
10 ||proceedings / Vigilance enquiry
Deputation if any

11 |Other Remarks if any

Place:

Signature of the employee
Date:

CERTIFICATE

Certified that the details furnished above was verified with reference to the
Service Book concerned and found correct.

Place: Signature with Seal of the Head of the
Date: Institution
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